Final Grades Submission Guide

o Every registered student should receive a final grade. Final grades will be viewable once they have been
rolled to Academic History during the grading period.

o Be sure you enter final grades before the published deadline.

e IMPORTANT: A time limit of 30 minutes has been established for grading. If you exceed this time limit,
you will be required to login again to the Faculty Self-Service. To avoid exceeding this limit, please submit
all grades for students within a section at one time.

How to Submit Final Grades (Self Service)

1. Open the UNC Charlotte homepage (www.uncc.edu).

2. Click on the My UNC Charlotte link at the top of the page.
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http://my.uncc.edu/

5.

Click on Faculty & Adyvisors.

PERSONAL INFORMATION STUDENT SERVICES / STUDENT ACCOUNTS FINANCIAL AID FACULTY & ADVISORS EMPLOYEE 'WEBTAILOR ADMINISTRATION FINANCE
————
HELP EXIT

Personal Information
View Address(es) and Bhone(s); Update Address(es) and Phone(s); View E-mail Address(es): View Emergency Cantacts:
Update Emargency Contacks: Nama Changs Information: Sesial Sacurity Numbar Change Information.

Student Services / Student Accounts

Ragistar for classes: Display your elass schadula; Vies your halds: Display your grades 8 Uanscriptss

viraments & svards

Tiie IV Autherization: Establish of changa Diract Dapast Envalimants

View books needed for your class schedule and order books on-iine.

Viaw onling meal plan sslactions, changes and caneallations.

Financial Ai

w the statuz of your financial 3id apalicabons: Chack status of document requiramants; Raview lsans.

Display your class list; Bisplay waitlisted students: Enter grades and request grade changes; Process registration overrides Process a student’s registration; Display your securty setuo.

3 Employee Information
View your banefits information: View your leava history or balances. job information. pay stubs: View your W-4, NC-4; Extablish or change Direct Daposit Enrollmant: Tima Sheet (Wab Tirme Entry - WTE)
Web Taillor Administration
Customize 3 wab manu or procadure.  graphic slement. 3 sat of information taxt, 3 sat of many tams: Update user roles: Customize 3 wab moduls, web rules, WebTailor paramaters;
Gustomize a login return location; Customize WebTail or overrides, global user interface settings.

Financial Information
Query Budget & Encumbrance: View Financial Documants

Course Summary Search
Return to Homepage

Click on Final Grades.

UNCC

Banner Self Service

PERSONAL INFORMATION STUDENT SERVICES / STUDENT ACCOUNTS FINANCIAL AID FACULTY & ADVISORS EMPLOYEE WEBTAILOR ADMINISTRATION FINANCE
—

RETURN TO MENU  HELP EXIT
Faculty & Advisors

/i Payment deadlines are enforced. To avoid cancellation of your classes, review payment deadlines here.

*NOTE - Menu items have been ized for your

Term Selection
CRN Selection

Accredit: n Menu

Advisor Menu

Course Catalog

Course Summary Search

Detail Class List

Detall Wait List

Faculty Detail Schedule

Faculty Grade Summary
ule by Day and Time

de Change Menu

Grade Replacement Chair Approver Queue List

. Click Hare

ioe ta Fall 2008, pls

5a contact your do

Grade Replacement Dean Approver Queue List
Grade Replacement Request Approval
Grade Replacement Request On Behalf Of Student
Grade Replacement Request Processing
Guest Access Authorizations
Midterm Grades

For Geading instructions, Clic Hara
Registration Overrides
Student Menu

Cisslay student information; View s students schadule; Process registrtion ovaridas; Process

Summary Class List

tudent's registration; Change 8 studsnt’s class optiens,

Summary Wait List

Select a Term and click Submit.

Banner Self Service @ UNC Charlotte

PERSONAL INFORMATION STUDENT SERVICES / STUDENT ACCOUNTS FINANCIAL AID FACULTY & ADVISORS EMPLOYEE 'WEBTAILOR ADMINISTRATION FINANCE
——

RETURN TO MENU  HELP EXIT

Aug 27, 2019 08:42 am
gg Select the Term for processing, then press the Submit button.

Selecta Term:
D
Submit Second Summer 2019

Fall 2018
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From the drop down box, select the Course for which you are submitting final grades and click Submit.

Q Please enter the CRN you wish to access, or select a different term from the menu.

CRN; [METR 1102 001: to 15986 (185) |

[ Enter CRN Directly ]

From the grade drop down box, select the correct grade for the appropriate student.

e NEW! Forall F & U grades, enter the Last Attend Date. If the student was not in attendance,
enter the date for the first day of class and enter a zero (0) in the Attend Hours column. Failure
to enter a last day of attendance will prevent any grades from saving.

e [f any students were assigned a grade of Incomplete, please make sure to confirm the
Incomplete Extension Date by clicking Submit on the confirmation page.

B Grades anteced 1

co are avadable o students on the web once they are moved (o the scadermic record by the OMice of the Registrar. Grades will be moved to the
academic recard n ¥

ncw grades are maoved, updates require o Change of Grade form,

- Entber changes to final grades and attendance hours, then click Submit Grades.
= If the word "Cenfidential” appears next 1o a student’s nama, information is to ke kept confideniial.
- Click on & student’s name to view the student’s address(es) and phone(s).

Course Information

College Algebra - MATH 1100 001
RN 11027
Students Reqgistered: 7

/1, Please submit the grades alten. There is a 601 minute time limit starting at 03:18 pm on Sep 06, 2010 for this page.

New!
Record Sets: 1 - 25 26 - 50 51 - 75 fo- 77
Final Grades { \
Record Number Student Hame 1o Credits Registration Stalus Grade Rolled Last Attend Date Attend Hours
MM/ DO/ YYYY
1 | [SEEEEREE s s 000 Web Registered @ #
Apr 05, 2019 @
2 I O 3.000  Web Registersd @ N @
Jun 14, 2019
: = N 000 webmegsteres  (Emadn DO
Apr 05, 2019 G =
'l CC—J 17 s 000 Web Registered Mone ¥ [N &
Jun 12, 2019
E e confidential SO 000 Web Registered Mone ¥ |N
Apr 0B, 2019 @
s ———_Th SO 000 Registered one v | N o)
May 23, 2015
7 _ E_Q.Ouu ‘Web Registerad Hane * [N
Jun 07, 2019 ®
8 | E— scof R 3.000  Web Registered Hane v |N @

Jun 0F, 2019

. After you have entered grades for each student, review each grade for accuracy.
. Click Submit when you are satisfied with your final grades. Verify that grades were saved.
o Look for and correct any errors that may appear.
. To print a record of the class roster (including any grades submitted), click the link at the bottom of the
page for a printer friendly copy.

Course Information

College Algebra - MATH 1100 001

CRN: 11027

+ The changes you made were saved successfully.

/i\ There are additional students to be graded on this roster.

Click here for a printer friendly copy of this roster for your records. This will print all students.

[ Continue grading this CRN | Return to Menu ]
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Frequently Asked Questions

o Can I change a grade that I have already submitted?

o

Grades will be rolled to the student’s Academic History around 3:00 AM every day. If you
would like to update a student’s grade the same day the original grade was entered, you are able
to make the update through the Final Grades page. If the original grade has been rolled to
Academic History, you must request a grade change.

To begin the grade change process, select Grade Change Menu under the Faculty & Advisors tab
in Banner Self-Service. If you would like to change a grade for a course offered prior to Fall
2006, please contact your department. Complete online grade change instructions on pages 23 —
25 of the Banner Self-Service manual.

o What if the student is registered but has never come to class?

o

A student with the status of “Registered” or “Web Registered” is officially enrolled and must
have a grade submitted. Therefore submit the grade that reflects the student’s level of
participation in the course. If a registered student has never attended class then please select the
grade of “F” or "U" from the Grade drop down box.
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https://registrar.uncc.edu/sites/registrar.uncc.edu/files/media/SSB-SRM201%280813%29.pdf#page=23%22
https://registrar.uncc.edu/sites/registrar.uncc.edu/files/media/SSB-SRM201%280813%29.pdf#page=23%22
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